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(AHO ICO «Tapuna»)

1.06mue nonoxeHus

1.1. IlpaBuna BHYTPEHHETO TPYLOBOIO PACIIOPANKA ABJIAIOTCH JIOKAIHHBEIM HOPMATHBHBIM
akToMm, omnpexpensroruM Tpynosod pacmopaaok B AHO LCO «Tapuna» (B panbHemmem
nmeHyeMmoe PaboTonarens).

1.2. HacTosimue  mpaBHAa  BHYTPEHHETO  TPYAOBOTO  PACIOPSAKA  OPraHH3alvH
PErIAMEHTHPYIOT —TOPSAAOK TNpUeMa W YBOJBHEHUSA pPaOOTHHMKOB, OCHOBHBIE IIpaBa,
00f3aHHOCTH M OTBETCTBEHHOCTH CTOPOH TPYAOBOTO IOTOBOPA, PEKUM DPabOTEL, Bpems
OTABIXA, a TAKXKE MEPBI MOOLIPEHHS 3a YCIIEXH B pabOTe H OTBETCTBEHHOCTH 33 HAPYLIEHHE
TPYAOBOH JTHCLIUIUTHHEL

1.3. Tlpasuna BHYTPEHHETO TPYIOBOTO PACIOpAAKA paspadOTaHbl B COOTBETCTBHH C
TPYHOBBIM  3aKOHOJATENBCTBOM Poccmiickoit  @emepauuy, ¢ IETBIO  CIOCOOCTBOBATH
MATEHEHTIEMY YKDPEIJICHUI0 TPYOOBOHM THCUMWIUTHHBL, OPTraHH3allMM TPYJa, PAaLHOHAIBHOMY
HCITONIb30BAHHIO  pabodero  BPEMEHW,  BBICOKOMY  KadecTBy  padoOT,  IOBBIMICHHIO
MPOM3BOJUTEABHOCTH TpyAa H 3(D(EKTHBHOCTH MPOU3BOJACTBA, &  TAKKE BBICTYIIAIOT
CPENCTBOM  YPETYJTHPOBAHHUA OTHOINEHHMH, BO3HHKAmOWMX Mexay PabGoromarenem w
PaboTHHUKOM.

1.4. TlpaBuia BHYTPEHHErO TPYIOBOTO PACIOpsAAKa 0OA3aTeNbHBI A BCEX PabOTHHKOB
AHO HCO «Tapuna».

1.5. JucomriHa Tpyaa - 00sA3aTeNbHOE Uil BCeX PAaOOTHHKOB NMOJYMHEHHE INPABHIIAM
MOBEJICHHS, OTpeAceHHBIM [pynoBeiM komekcoMm Poccmiickor @epepaumu, HHBIMHU
(demepaTpHBIMH 3aKOHAMH M HODPMATHBHBIMH aKTaMH TPYJOBOIO  3aKOHOJATEIBCTBA
Poccuiickoit Deneparmy, HACTOAIMMH |[paBunaMHu BHYTPEHHETO TPYAOBOTO PACIIOPSIKA,
HHBIMH JIOKAThHBIMH HOPMATHBHBIMH aKTAMH, TPYIOBEIM JOTOBOPOM.

1.6. Bormpocel, ¢BA3aHHBIE ¢ IPUMEHEHHEM lIpaBHII BHYTPEHHETO TPYAOBOr0 PACIIOPAIKA,
pewaroTes PadoromaresieM B npeaenax mpeJoCTaBIeHHBIX EMY MPaB.

1.7. OdunmansHeIM nipeacTasuTeneM PaboTomaTens aBasgeTCs AUPEKTOP.



2. Topsaok npuema 1 yBoJbHEHHUS] pAG0THUKOB

2.1. PAOOTHHKH OpPraHW3alMKd PEATM3YIOT I[PABO HA TPYyA IYTEM 3aKIIOYCHHA M|
HCITONTHEHUA TPYJAOBOTO Or0OBOPA HA HEONPENENEHHBIM CPOK MO0 CPOYHOrO TPYAOBOTO
J0rOBOPA, B COOTBETCTBHH C JEHCTBYIONIAM 3aKOHOIATETECTBOM.

TpyaoBOH AOroBOP ABISETCA cornameHneM PadoTomarens u PaboTHHKA, ONPENETIAOIMM
obsI3aTeNbHbIC YCIOBHA TPYAA H B3aMMHbIE 00g3aHHOCTH paborHuka n Pabdromarend,
3aKTIOYAETCH B TIACHBMEHHOH (popMe, COCTABISICTCS B ABYX DK3EMIUIAPaXx, KaKIBIH H3 KOTOPBIX
[IONUCHIBAETCS CTOPOHAMH HE MO37HEe Tpex AHEH cO AHA (AaKTHHECKOTO JIOMYIIEHMS
PaboTHKa K padboTe.

[Mpuem na paboTy odopmiiercd NPHKA30M, H3IAHHBIM HA OCHOBAHMH 3aKIFOUCHHOTO
tpymosoro gorosopa. ComepikaHue TNPHKA3ad JOJDKHO — COOTBETCTBOBATH — yCIOBHAM
3AKJTIOUCHHOTO TPYIOBOTO AOroBopa. IIpukas o npueme Ha padoTy OoOBABISIETCH PaboTHHKY
MOI PACIIHCKY B TPEXTHEBHBIH CPOK CO JHA (HAKTHUECKOTO HaYasa paboThl.

[Ipu nocTyTIeHHH Ha PaboTy HEOOXOMMO MMETh TPH ¢ede CIICAYIOMHE 0Ky MEHTEL.

o JIOKYMEHT YJOCTOBEPAFOIHH THYHOCTD,

o TpyIOBYIO KHWIKKY HIIM CBEJICHHA O TPYJOBOH AEATEIBHOCTH, 32 HCKIFOUCHHEM CITyHacs,
KOr/Ia PabOTHHK 3aKITOYAET TPYIOBOH J0T0BOP BNEpBble Wik PAOOTHHK MOCTYMAET HA padoty
10 COBMECTHTEIBCTBY.

o CTPaxoBOE CBH/ETETBCTBO FOCY IAPCTBEHHOIO IIEHCHOHHOTO CTPAXOBaHs (LPH HaTHHHH
JIOKYMEHTA), TUOO JOKYMEHT, KOTOPBIH TTOATBEPKAAET PETHCTPALIMIO B CHCTEME
MepCOHU(ULIHPOBAHHOIO Y4ETa;

e JlokymeHT 00 00pa3oBaHHH, O KBATH(HKAIKWY HITH HAIIHYHH CTICIHATbHbIX 3HAHUH,
TPeOYIOLIMXCs TIPH [IOCTYIUIEHHH Ha padoTy;

o JIOKYMEHTBI BOMHCKOIO YUCTA A/l BOEHHOOOA3AHHBIX JIMLI, M JTHULL TOJIEHKATIHX NPH3BIBY
HA BOSHHYIO CIIyXkO0y;

o JIOKYMEHT O HAIHYHH IPOXOKIEHHA MEAUIIHHCKOT0 OCMOTPA ;

e CrpaBky 0 Hanu4YuH (OTCYTCTBHH) CyIHMOCTH H (MnH) (haxTa yroJIoBHOIO
NPECIIEIOBAHNA JTHOO O IIPEKPAIIEHUH YTOJIOBHOTO TIPECIeIOBAHKSA TI0 PEAOHIATHPYIOTIMM
OCHOBAHMSM, BBIIAHHYO B TIOPSIKE U MO GOpPME, KOTOPBIC YCTAHABIMBAIOTCS (DeepambHbIM
OPraHOM HCIIONHHTENBHOMN BIACTH, OCYIIECTBIAIOMIM (QYHKIMH MO BRIPAOOTKE M peanH3aluy
rOCYIAPCTBEHHOH MOJTUTUKA W HOPMATHBHO-IPABOBOMY PETYTMPOBAHHIO B CEPE BHY TPEHIHX
N, - IPH MOCTYIUIEHHH HA PAdOTy, CBA3AHHYIO C ICATEIBHOCTBIO, K OCYMECTBICHHIO
KOTOPOH B COOTBETCTBHH ¢ NPO(eCCHOHANBHBIMH CTAHIAPTAMH, HHBIM (DeAepaTbHBIM 3aKOHOM
HE JOTYCKAKTCSH JIHIA, MMEIOIIHE HIIH HMEBIIHE CYIUMOCTb, TI0JBEPrarOIIUECs UITH
NO/IBEPraBIIHECs YTOTOBHOMY IPECIIEN0OBAHHIO.

st 0OPMIEHHS Ka/[POBBIX AOKYMEHTOB H MPEIOCTABIEHHE HATIOTOBBIX JIBrOT PaOOTHHKY
HEOOXOMUMO TAKGKE JOTIQTHHTENBHO [IPEIIBATH CIEAYIOILYI0 HH(OPMALIUIO:

o CripaBKy 0 JOXOJaX TIO YCTAHOBIIEHHOH opme;

e KOTHIO CBHICTETBCTBA O IIOCTAHOBKE Ha ydeT B HajorosoM oprane (MHH);

o Koo ceumeTenseTEa 0 Opake (it 0 pacTOPKEHHH Opaka);

e CBEIEHHS O JIETIAX.

B uemsx 6osiee TTOTHOM OLIEHKM JENOBRIX KauecTB PadoTHHMKa PaboTomarenh MOXKET JaTh
eMY 3AMOHHTH AHKETY, PACKPBIBAIOLLYIO BO3MOKHOCTH PAOOTHHKA.

- Ilpu 3aKIIOYEHWH TPYIOBOIO JIOTOBOPA BIEPBBIE OyMakHas TPYHOBAsA KHHIKKA HE
opopmnsercs PaGoronarenem Ha ocHoBarux PenepambHoro 3akona ot 16.12.2019r. Ned36-
D3,

PaboTonaTens 00sM3aH BeCTH OyMarkHbIE TPYAOBbIC KHIDKKH Ha KaXKJ0T0 PaOOTHHKA ¥ eCITH
sTa paboTa UL HEr0 ABIAETCS OCHOBHOHM, €CJIM MOJY4YEHO COOTBCTCTBYIOLICE 3aABICHHC
pabOTHHKA MMPH MOCTYIUIEHUH Ha PaboTy.



2.2 Tlpu nocrtyrnexnuu PabOoTHuka Ha pabOTy HIIM TEPEBOJE €ro B YCTAHOBJIIEHHOM
MOPSIAKE Ha Jpyryro padboTy Paboromatens 00s3aH:

o O3HAKOMHTb PaboTHUKA ¢ TIOPYYEHHOH padOTOH, YCIOBHAMM, M Pa3MepoM 3apaboTHOH
TITATH, PA3bACHATH PAOOTHHKY €ro IpaBa ¥ 00A3aHHOCTH;

o O3HAKOMHTE €10 C JICHCTBYIOIIMMHE B OPTaHU3ALMH IIPABHIAMH BHYTPEHHETO TPYIOBOTO
PACTIOPSIKA, WHBIMH JIOKAIbHBIMH HOPMATHBHBIMH aKTAMH, HEINOCPE/ICTBCHHO CBSISAHHBIMH C
TPYIOBOM JEATENFHOCTEIO0 PAOOTHHKA 10 MOAITMCAHUA TPYIOBOIO JOrOBOPA;

o [IpoBECTH UHCTPYKTXK IO OXpaHe TPyJa, NMPOW3BOACTBEHHOW -CAHHTAPUH, THIHEHBI
rpyaa, MPOTUBOIMOKAPHOH OXPaHe H APYTUMH [TPABUIIAMH OXPaHbI TPYA.

2.3. Ilpu mocTyruienus Ha paboTy PabOOTHHKY MOKET OBITH YCTAHOBICHO HCIBITAHHE C
TIETBIO0 TIPOBEPKU COOTBETCTBHs PabOTHIHKA IOPyYaeMoi eMy paboThL.

CpoK HMCIBITAHMS HE MOMKET IIPEBBINATE TPEX MECALEB, MIA PYKOBOAWTEIEH M HX
3aMECTUTEJIEH - IIECTH MECHLIEB.

KpuTepHsaMy YCIIEITHOTO MPOXOMKIIEHUA HCTILITATENBHOIO CPOKA ABJIHOTCS:

e BBHIMIOJIHEHHE B IONHOM 00beMe BO3NOKeHHBIX Ha PaboTHHKAa (YHKIHOHAIBHBIX
00A3aHHOCTEH COTMACHO TPYIOBOrO I0TOBOPA M JOKHOCTHOH HHCTPYKITHH,

e cripaBisieTca N PAOOTHHK C 0ObeMOoM BO3NOKCHHBIX HA HETO O00A3aHHOCTEH,
ceoegpemen o 1u UCTIONHAET 00A3aHHOCTH I10 TOJDKHOCTH,

o IPAGUILHOCb U KAYEeCMECHHOCHb BBIIIOIHEHHA padoT;

e CTENEHb CAMOCHIOAMELbHOCHII B BBITIONHEHUH Pa0OTEHI.

[Ipy HeyJOBIETBOPHTEIBHOM pPE3yJbTaTe HCITBITaHUs PaboTomarens WMECT Mpaso A0
HCTEUYEHHS CPOKA MCHBITAHUS PACTOPTHYTh TPYIOBOM JOroBop ¢ PabOTHHKOM, MpEaynpe/uB
ero 06 3TOM B NHUCBMEHHOHM (opMe HE IO3OHEE, YeM 3a TPH JHA, C YKa3aHHCM TPHYHH,
NOCTYKUBIIHX OCHOBAHUEM JUTA IPH3HAHMA 5TOT0 PaOOTHHKA HE BRIAEPKABIIIHM HCIIBITAHHE.

2.4 TlpekpamieHue TPYAOBOTO AOTOBOPA MOMKET HMETh MECTO TOJIBKO I10 OCHOBAHMAM,
[IpeayCMOTPEHHEIM TpynoBbiM koaekcom PO.

He monyckaetcs yBonbHeHHe PaboTHHKA Mo uHHIHaTHBE PaboTomaTens (3a HCKIMIOUCHHEM
CTyuas NHKBMAALMH OPTaHM3AIMH) B IEPHOL €r0 BPEMEHHOH HETPYAOCTIOCOOHOCTH W B
HepHo 1 NpeObIBaHNA B OTITYCKE.

[Mpekpamenne  TpyaoBOro  goropopa  odopmmiercs  npukasom  Paboromarerns,
npeactaisieMbiM PaOOTHHKY A1 03HAKOMIIEHHS [10]] POCITHCE.

2.5.B nens yBomsHeHus PaboTomarens 00s3aH BeLIATh PabOTHHKY OYyM@OXKHYFO TPYIOBYIO
KHM/KKY ¢ BHECEHHOM B HEE 3alMChI0 00 YBONBHECHHM M IPOH3BECTH C HHM OKOHYATEITHHBIH
PacyeT, €CIIH TAKOBAsL BEJIACH.

PaboOTHHMKY, Ha KOTOPOTO HE BEJack OyMaxKHAs TPyAOBas KHIDKKA, NPENOCTABIIAIOTCS

CBEJIEHHS O TPYIOBOH AEATEILHOCTH 3a IEPHOA PaboThl B OpraHu3aluu.

3armicH O TPHYHHAX YBOJBHEHHS IPOU3BOIATCA KaK B OyMAKHYIO TPYJOBYH) KHUIKKY, TAK
U B 3JIEKTPOHHYIO TPYIOBYIO KHHKKY, B COOTBETCTBHH C TPYJIOBBIM KOJAEKCOM M CO CCBITKOH
HA COOTBETCTBYIOIIYIO CTATBIO M IMYHKT. J[HEM YBOJIBHEHHSA CYHTACTCA TIOCIEIHHH NEHb
paboThI, 3a MCKIFOYEHHEM Clyvaes, korga PaboTHuk dakTudyecku He paboTal, HO 32 HHM, B
COOTBETCTBHH ¢ TpPyunoBbIM KOJEeKcOM Poccuitckolt (Pemepalil WM HHBIM (DelepambHBIM
3aKOHOM, COXPAHAIOCH MECTO PabOTBL.

2.6. Tlo muceMeHHOMY 3asBIeHUI0 PaboTHuKa PaboTomaresms 0043aH B TPEXIHEBHBIA CPOK
BBIIATE PaOOTHHUKY KOMHMM [JOKYMEHTOB, CBS3aHHBIX C PabOTOM cmoco0OM YKA3aHHOM B
3asBIICHUH (KOIIMH NPUKa3a O rnmpueMe Ha paboTy, MpUKas3ax o MEPeBOJax Ha Apyryro pabory,
BBITIFCKH W3 TPYAOBOH KHHKKH, CIIPABKH O 3apalOoTHOH IiaTte, mepuoje padoThl y MAHHOTO
Pabdoromarens). Komuu HOKyMEHTOB, CBA3aHHBIC ¢ paboTOM, MODKHBI OBITH 3aBEPEHBI
HAJIEMKANHM 00pa3oM | YIPEIOCTaBNCHB PaboTHHKY 0€3BO3ME3THO CIIOCOOOM YKAa3aHHOM B
3asABICHAH (HA OyMa)KHOM HOCHTENE WIIM B 3JIEKTPOHHOM BMJE, [OMIHCAHHOE YCHIEHHOH




KBATH()HIMPOBAHHOH 3JIEKTPOHHOH TOAIHCHEO ( mpu HaMUHH €€)).

2.7. TIpu yBONbHEHUH PaOOTHHK HE MO3AHEE JHA HPCKPALICHHA JHS TPYZOBOTO I0TOBOPA
BO3BDAIIAET BCE TIEPEJAHHBIE €My PaboTomareneM AN OCYIIECTBICHHA TPYIOBOH (hyHKIHH
JOKYMEHTBL, 000pYJOBaHHE, HHCTPYMEHTEI M HHBIC TOBAPHO-MATEPHUAILHBIE IIEHHOCTH, 2
TaKke JOKyMEHTBI, 00PA30BaBIIHECA TIPH HCTIONHEHHH TPYIOBbIX hyHKLHH.

2 8. O6xanosanue pemenudt PaboTomarens IO BOMPOCaM IPHMEHCHHA ~TPYIOBOTO
3AKOHONATEHCTEA, TPYAOBOTO LOI0OBOPA OCYLIECTBIAETCS B COOTBETCTBUM C JHEHCTBYIOLIMM
3aKOHOIATENLCTBOM PO.

3. OcuoBHbIe NpaBa 1 06s3aHHOCTH PaboTHHKOB
.1. PabOTHHKYA HMEIOT LIPABO HA!
.1.1. IIpenocrasneHue emy padOTEL, 00YCIOBIIEHHOH TPy IOBBIM JOTOBOPOM.
1.2.Paboyee MeCTO, COOTBETCTBYIOIIEE I'OCYAAPCTBEHHBIM HOPMATHBHBIM TpeOOBaHHAM
OXpaHsbl TPy Aa.

3.1.3.CBOEBPEMEHHYIO H B MOJHOM 00BEME BBIILIATY 3apabOTHOM IUTAThl B COOTBETCTBHU
co cBOeH KBANH(HKALMEH, CIOKHOCTBIO TPY[A, KOJTMYECTBOM H KaqcCTBOM BBIIOTHEHHOM
paboTHL ‘

3.1.4.01apx, oOecreYrMBaEMbIH  YCTAHOBICHACM HOPMAJTGHOH  IPOJOJDKUTENLHOCTH
pabodero BPEMEHH, TIPEJOCTABNICHHEM C€IKCHOACIBHBIX  BBIXOIHBIX THEH, TpasIHAIHbBIX
HEepaOOUMX THEH, CKErOMHbIX OIITAYHBAEMBIX OTITYCKOB.

3.1.5. TIo/HyE AOCTOBEPHYE HHPOPMALKMIO 00 YCTOBUAX TPYAa M TpeOOBaHUAX OXPAHEI
Tpysa Ha pabodyeM MECTeE.

.1.6. 3amuTy CBOMX NEPCOHATBHBIX JAHHBIX.

1.7.TIpodheccHOHANBHYEO MOATOTOBKY H IIEPETNOArOTOBKY, TIOBBIIICHHC KBaTH(HKALHH.
1.8.O6bemuHenHe, BKIIOYAsd MPaBO Ha CO3MAHMC npo()eCCHOHATBHBIX  COI30B U
BCTYIUIEHHE B HUX JIJIsl 3aIIMTbL CBOMX TPYAOBBIX TIPAB, ¢BO0O/L M 3aKOHHBIX HHTCPECOB.

3.1.9. Ipyrue 1npasa, MPEAYCMOTPEHHBIC TPYAOBBIM 3aAKOHOIATENLCTBOM POCCHHCKON
DenepalyH.

3.2. PaborHuku 00A3aHbI

3.2.1.TIpucTyIHTh K HCTIOMHEHHIO CBOMX TPYIOBRIX 00s3aHHOCTEH CO JAHS, OTIPEAEIIEHHOTO
TpymoBeIM moroBopoM. [Ipu OTCYTCTBHMH HAaThl Hauaja paboTBl B TPYAOBOM JIOTOBOPE MHEM
Havala PAbOTH! CUMTACTCS CIIEMYIOIMH IEHb TI0CIE AATHI €T0 IIO/[THCAHIT.

3.2.2.J106pOCOBECTHO H Pa3yMHO BBIIOJIHATE CBOH TPYIOBBIC 00A3aHHOCTH, BO3JIOKECHHBIC
Ha HErO TPYIOBBIM JOrOBOPOM.

3.2.3.CobrromaTh NpaBujia BHyTPEHHEr0 TPYAOBOTO pacriopaika AHO LICO «Tapuna»;
CBOCBPEMEHHO, [100POCOBECTHO, C BBICOKOH OTBETCTBEHHOCTBIO BBITIOJTHATE IIPHKA3bl H
PACTIOPSKEHHE HEMOCPENICTBCHHOTO PYKOBOAHTENA H PaboromaTtens. Bce pabodee Bpems
HCITONB30BATH TOJIBKO AT BBIOIHEHH CBOUX TPYAOBBIX 00A3aHHOCTEH.

324 B HefeabHBIH CPOK ccobmars pafoTopaTeno HHGOPMALHIO 00 W3MEHEHHH
damMuHu, CeMEMHOrO MONOKEHHUs, HACTIOPTHBIX AAHHBIX, MECTA KUTCILCTEL (paxTHUECKOTO H
10 MECTY PETHCTPAIINHM), CBEACHHH O BOHHCKOM YHCTE.

3.2.5. HemenieHHO W3BELIATD PYKOBOJCTBO 0 HACTYILIEHHH BPEMEHHOM
HETPYI0CTOCOOHOCTH, BRI3BAHHON MIOOBIMH yXYEHHAMH COCTOAHHA SHOPOBBA, B TOM 4HCIIE
B IEPHOJ EKETOJHOTO O4YEepPEJHOr0o OTITyCKa (muurO, Yepe3 POJICTBEHHMKOB, 4epes
COTPYIHHKOB HIIH 110 TENE(OHY).

3.2.6.Cobmo1aTh TPYAOBYIO JHCIHIUIHHY .

3727 KauecTBEHHO W B CPOK BBIIONHITH TPYHAOBHE 0OA3aHHOCTH, paboTaTh Haj
[[OBBILIEHHEM CBOEr0 TPO(ECCUOHAILHOTO YPOBHA, CBOCBPEMEHHO W AKKypaTHO BECTH
YCTAHOBIICHHYIO JIOKYMEHTAIIUIO, COOMOIaTh YCTAHOBJIEHHBIH MOPA/IOK €€ XPAHCHHUA.

32 8 TloNHOCTBEO  COBMIOJATh TpeOOBaHWs MPABHJ  TEXHMYECKOH  IKCIUTYaTalldH
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000pYIOBAHHS, OXPAHbl TPyJa, TCXHHKH OE30TACHOCTH, TEXHONOTHYCCKOH MHMCLMILIHHEL,
MPOM3BOJCTBEHHON  CAHMTADHH, THTHEHBI TPyJa H  [POTUBONOMKAPHOH  OXPAHPI,
IPELyCMOTPEHHBIE COOTBETCTBYFOLIMMH [IPABHITAMH H HHCTDYKIHAMH.

3.2.9. TlonnepKUBATh YUCTOTY TMOPAAOK HA CBOEM pabodeM MECTe, a Takike Ha TEPPHTOPHH
OpPraHu3aLuH.

3.2.10.2¢d¢dexruBHO, TPABUILHO H IO HA3HAUEHHIO HCIIONB30BaTh  TIEJCOHAIbHBIE
KOMITBIOTEPBI, OPTTEXHUKY H TEXHOJIOTHYECKOE 000pYyZOBaHHE, YKOHOMHO H PAlMOHATBHO
PACXO/I0BATh MATEPHAIHI M SHEPTHIO, APYIHE MATEPUAILHBIC PECYPCHL, OEPEKHO OTHOCUTECH K
HMYTIIECTBY OPraHHU3AIlHH.

3.2.11.He3ameuTHTENBHO  COOOMATE  PYKOBOACTBY O  BO3HHKHOBCHHH — CHTYAaIlHH,
MPEACTABIAIONEH YTPO3Y KH3HH H 310POBBI INO/ICH, COXPAHHOCTH HMYINECTBA OPraHH3aLHH.

3.2.12.Hectn MaTepHanbHyl0 OTBETCTBEHHOCTH B COOTBETCTBHM C  JEHCTBYFOIIHM
3AKOHOJATENBCTBOM 3a TOdydeHHble 0T PaboTosareiis MaTepHanbHbIE M TEXHHYCCKHC
CPEJICTRA, HEOOXOMMMBIE TS BBIIOJHEHHA TPYAOBbIX QYHKIMHA i 00A3aHHOCTEH U NPHHAMATS
BCe HEOOXOIMMBIE MEPHI IO MX COXPAHHOCTH M OepexHOMY OOpaImeHHIo ¢ HHM; OEpexHO
OTHOCHTECS K MMyIIECTBY PaboTomatens i JAPYTHX COTPYIHUKOB, COOMOAATD YCTAHOBICHHBIH
TIOPSLIOK XPAHEHHS MAaTCPHANBHBIX LIEHHOCTEH H IOKYMEHTOB.

3.2.13.C03/1aBaTh ¥ COXPAHATH ONATONMPHATHBIA TCHXONOIHYECKHH KITMMAT B TPYJIOBOM
KOJUIEKTHBE, BECTH ceOs KOPPEKTHO, J0OPOKETATeNIBHO W BEXITHBO, CBOWMH JCHCTBHSIMY,
pEeUBI0, BHELIHHM BHIOM, B3aHMOOTHOIIEHHEM H OOMCHHEM C KOJICTaMH, MOKA3BIBATD
ITOJIOKHTETFHBIH TIPUMED U OKPYIKAFOLIHX.

3.2.14. VBaxaTs JOCTOHHCTBA M IH4HEIe pasa kaxznoro Padorauka AHO LCO «Tapuna»,
BO3IEPIKUBATLCSA OT JICHCTBUE, MELIAIOIMX APYTHM PabOTHHKAM BBIIOIHATE UM HX TPYAOBBIC
00s13aHHOCTH.

3.2.15.TTpoxoauTe NEPHOAHYECKHE METHLIMHCKHAE OCMOTPBL

3.2.16.He pasrnamarh (BOCTIPOM3BOAMTH, 03BYHYMBATH, KOMHPOBATH M T.J.) OXPAHAECMYO
3aKOHOM TaMHy (TOCYJAPCTBEHHYI0, KOMMEPYECKYIO, CIY/KEOHYH K HHYIO), CTABLIYIO
M3BECTHOH PADOTHHKY B CBA3H C HCIIOTHEHHEM HM TPYAOBBIX OOSA3aHHOCTEH.

3.3. PaGoTHHKAM KATErOPHIECKH 3aIPEIIEHBI CEAyIOIIHE AEHCTBHS

3.3.1.TIpunocurs ¢ coOOH MM YyIOTPEONATE aIKOrOJIbHBIC HATTMTKY, & TAKKE MPUXOIUTH
Ha paboTy WM HAXOJUTHECSH HA PaboveM MECTE B COCTOSHHH aJIKOTONBHOTO, HAPKOTHIECKOTO
HTH TOKCHYECKOTO OIbAHEHMS, 3ANpPEIacTCs KYPUTh B CIyKCOHBIX TMOMEIIEHHIX H MECTax
001IEr0 NOIb30BAHMA;

3.3.2.CoBepuiats meiicTBus, BeKymme 3a coboi npmummenwe ymepbda AHO ILICO
«Tapuna», €ro MMYINECTBY W (DHHAHCAM; BBIHOCHTBH M3 3[aHHA OOOPYLOBaHHC, M OPYroe
umytecTso, mpunamiekamee AHO LICO ««Tapunay,

3.3.3.[Tonp3oBateca  obopymosanwem AHO LCO «Tapuna», ero pacxoJHBIMH
MATEPHANAMH B JIMYHBIX [€JAX, II0Nb30BATBECA CPEACTBAMH CBA3H H WH(OPMALKEH,
nony4eHHoi u3 6a3 ganuelx, He B uHTepecax AHO LICO «Tapuna», a TaxoKke A7 BbIIOTHCHH
[IOCTOPOHHEH padOThI M0OOT0 BUIA,

3.3.4. Jlapats HeoOwbekTuBHy0 W HeratuHyro uupopmammio o AHO LCO «Tapuna»,
HAHOCHTH cBOMM moseaenueM spes apropureTy AHO LHCO «Tapusay,

3.3.5. Hapymate cnyKeOHYI0 JTHKY, CO31aBaTh WM TPOBOLHMPOBATE COTPYAHHKOB HA
KOH(TMKTHBIE CHTYALHH, TOIYCKATh 3aMEUaHHA, ITyTKH, KOMMEHTAPUH HITH IPYTHE JCHCTBHA,
MOMYCKAOIIHAE HITH TIOOIIPSIOIIHE YHIPKEHHE TOCTOMHCTBA JIMYHOCTH APYTHX COTPYIHHKOB U
MOCETUTENIEH;

3.3.6. Mcmomp30BaTh HECAHKIIHOHMPOBAHHOE UCIIOIb30BAHIE HATPEBATENBHEIX IPHOOPOB.



4, OcHoBHble paBa u o6s3anHocTH PaGoToaares
4.1. PaboTtonaTens UMEET MPABO.

4.1.1. 3aKiE04aTh, PACTOPraTh, H3MEHATH TPYAOBBIE JOITOBOPE! ¢ PaboTHHKAaMA.

4.1.2. oompsats PaGOTHHUKOB 33 JOOPOCOBECTHBIH TPY .

4.1.3.Tpe6oBaTh OT PaOOTHUKOB HCTIOTNHEHH HMHU TPYAOBBIX OOS3aHHOCTEH FLOEPEKHOTO
OTHOIMIEHMS K MMYIIECTBY Pabotoaartend M Apyrux PaboTHHKOB, COOMIOAEHUA BHYTPEHHErO
TPYAOBOTO PACTIOPAIKA. ,

4.1.4 1lpusnexats PabOTHHUKOB K OHCHHILIMHAPHOH OTBETCTBCHHOCTH B IOPAZKE,
yeranosieHabM TK PO, unpivH (QeepaabHbIMH 3aKOHAMH.

4.1.5.TlpuHUMATL JOKANbHBIE HOPMATHBHBIE aKThL, OOA3ATENBHBIC UL HCTIOHEHHS
pabOTHHKAMH.

4.1.6.0npenenaTe HEOOXOAMMOCTH B MOArOTOBKE, MNEPENOArOTOBKE M TOBBIUCHHU
kBasiu(pUKaIY KaJpoB.

4.1.7.0npenensTh, KOPPEKTHPOBATH TPYHOBYIO (GyHKIIHIO PaGotauka B COOTBETCTBHH C
BO3HHKILEH HEOOXOTUMOCTEIO H TPY/OBBIM 3aKOHOAATEITHCTBOM.

4.1.8.YCcTaHABINUBATE H HM3MEHATH CHCTEMbI IIPEMHPOBAHHS, CTHMYJTHPYIOIHX JOTUIAT M
Han0aBOK.

4.1.9. OnenuBaTth paboOTy IMOJYHHECHHBIX PaOOTHHKOB.

4.1.10. 3aKm0¥ATH IHCHMEHHEIN JOTOBOP O MAaTEPHAIBHOM OTBETCTBEHHOCTH PaOOTHHKA,
cormacHO TepedHr0 pabor u kateropuii PaboTHHMKOB, ¢ KOTOPBIM MOIYT 3aKTIOYaTHCA
YKA3aHHBIE JIOTOBOPEL.

4.2. Paboromartens 00A3aH:

42.1.Cobnronars 3aKOHBl M WHBIE HOPMATHBHBIE AKTHI, YCIIOBHs TPYJOBOTO JOTOBODA,
MPENOCTABIATH pabOTHHKAM padoTy, 00YCIIOBICHHYHO TPYAOBBIM JOTOBOPOM.

4.2.2.06¢ecTIeunBaTh OE30IIACHOCTE TPYAA W YCIOBHS, OTBEUAOIIHE TPEOOBAHHAM OXPAHBI
M TUTHEHBI TPYAA.

4.23.06ecrieuuBaTh PaOOTHHKOB O00OpYHIOBAaHHEM, - HHCTPYMEHTAMH, TEXHHICCKOH
JIOKYMEHTALMEN W WHBIMH CPEJCTBAMH, HEOOXOAMMBIMH IUIS BBITOJIHEHUA HMH TPYAOBBIX
00s3aHHOCTCH.

4.2.4.OpranusosaTh TPy PaGOTHHKOB TaKHM 00pa30M, 9TOOBI Kai/bIi padOTal O CBOSH
CTICIIMATPHOCTH 1 KBAIH(HKALMH, HMET 3AKPEIUICHHOE 33 HUM OIPEETICHHOe pabouee MeCTo.

4.2.5. YKpErumTh TPYAOBYIO H NIPOH3BOACTBEHHYIO JUCIUILIHHY.

4.2.6. Otctpansarts 0T paboTer PaboTHuUKA:

e IOABHUBINErOCS Ha padoTe B COCTOSHHH ATKOTONBHOIO OIbSHCHUS, HAXOILIErocsd IMOJ
BO3AEHCTBHEM HAPKOTHUECKHX HIIM TOKCHYECKHX BEIICCTB;

e He MIPOTIENIIEr0 B YCTAHOBICHHOM IMOpsnke 00yYeHnue M MPOBEPKY 3HAHHH H HABBIKOB
O OXpaHe TPyJa;

eHE TMPOMIEAMIEr0 B YCTAHOBICHHOM TIOPSAKE OOA3ATENbHBIH MpENBAPHUTE/LHBIN HITH
MEPHOTHYECKHH MEIULMHCKHH OCMOTP (B CIy4asx NPEJyCMOTPEHHBIX TPYIOBBIM KOJEKCOM
P® unu unbiMu (peiepaTbHBIMU 3aKOHAMM);

o [IPH BEIABIIEHHH B COOTBETCTBHH C MEIHLMHCKUM 3aKIIOYCHHEM NMPOTHBONOKA3AHHH JI7Is
BoIIONHEHUS PaboTHHKOM padoThl, 00YCIIOBICHHON TPYAOBBIM JIOTOBOPOM.

®B CIIy4Yae TPHOCTAHOBJICHUA NEHCTBUA HA CPOK JO ABYX MECAICB CHEHHANBHOIO IPaBa
PaGorHrka (JTMIEH3HH, TIPABA HA YIIPABICHHE TPAHCIIOPTHBIM CPEJACTBOM, TIPABA HA HOLICHHUE
OpY3KHs, JPYTOrO CTIELHAIBHOTO [IPABA) B COOTBETCTBHH ¢ (heaepanbHBIMH 3aKOHAMH H HHBIMH
HODMATHBHBIMM TIPABOBBIMH akTamu Poccuiickoit PeiepalHy, €ClH 3TO BIEYET 32 OO0
HECBO3MOKHOCTh HCIIONTHEHHA PAOOTHHKOM O0A3aHHOCTEH 1O TPYOOBOMY JOrOBOPY U €CJIH
HEBO3MOKHO IepeBecTd Pa0oTHHKA ¢ €T0 MHCHMEHHOTO COITIACHS HA APYTYH0 HMEIONIYIOCH Y
Paboromarens paboTy (kak BAKAHTHYIO JODKHOCTh MM paboTy, COOTBETCTBYIOLLYIO
kpanupukaly  PabOTHHMKA, Tak M BaKaHTHYI0  HIDKECTOSIIYI  JODKHOCTh — HIIM



HIZKEOIUIAYMBAEMYI PadoTy), KOTOPYI0 PabOTHHK MOMKET BBIIOJNHATE C YYETOM €TI0
cocrosHus 310poBbA. Ilpm oTtom Paboromarens o00a3am npexmarate Pa0oTHHKY Bece
OTBEYAKOLIHE YKA3AHHBIM TPEOOBAHHAM BAKAHCHH, HMEIONIHECS Y HETO B JAHHOH MECTHOCTH.
IIpenmaraTe BaKaHCHH B APYTHUX MECTHOCTAX PaboTomaTens 00s3aH, €CIH 3TO MPEYCMOTPEHO
COTTALIEHUSMH, TPYIOBBIM JTOTOBOPOM. _

en0 TpeOOBAHMIO OPTaHOB WIIH JOJDKHOCTHBIX JIMI[, YIIOJHOMOYEHHBIX (hefepanbHbIMH
3aKOHAMH W WHBIMH HOPMATHBHLIMH NPaBOBBIMH akramu Poccutickoi Qenepauu;

4.2.7.0tcTpasaATs 0T padboThl PaboTHHKOB B COOTBETCTBHHU ¢ I.4.2.6 Ha BECh TEPHO
BPEMEHH YCTpaHEHHA 00A34TENBbCTB, ABHUBINUXCA OCHOBAHHEM [Jisi OTCTPAHEHHS OT PabOTEHI
HITH HEJIONy e K pabdore. B nepuox otcTpaHeHus oT padoTH 3apadoTHas riata PaboTHHKY
HE HAYUCISIETCS,

4.2 8. Yny4mare yCIOBHA TPy, HEYKIOHHO cOOMOIaTh 3aKOHOMATEIBCTBO O TPYIE, B
TOM YHCJIE CTPOTO TIPHACPIKHUBATBCA YCTAHOBJIIEHHOIO pacmopsiaka padodero  JHS,
oDecTieunBaTh HAIJIEKAIIEe TEXHHUECKOE 000pyIOBaHHE BCeX pabOUYHX MECT W CO3/aBaTh Ha
HHMX YCIIOBHA PAOOTHI, COOTBETCTBYIOLIEE MPABHIIAM TT0 OXpaHe TPY/Aa.

4.2.9. BHenpATh COBPEMEHHBIE CPEACTBA TEXHHMKH O€30TMACHOCTH, MPEIyTPEkIAfOIIHe
NPOM3BOJCTBEHHBIH TpPaBMATH3M H OOCCIICYHBATH CAHHTAPHO-THTHEHHYECKHE YCIOBHS,
NIPEI0TBPAINAIONIUE BOSHHKHOBEHHE ITPO(ECCHOHANBHBIX H APYTHX 3a00eBaHui pabOTHHKOB.

4.2.10. TlocToaHHO KOHTpONMpoBaTh coOmomeHHe PaboTHukaMu Bcex TpebOBaHHH
MHCTPYKLMH, IPHKA30B 110 TEXHHUKE 0€30MaCHOCTH, MPOU3BOACTBEHHOM CAHHTAPUH H THIHEHBI
TPY/la, MPOTHBOIIOKAPHOH OXPaHe.

4.2.11. OOGecneyuBaTh CHCTEMATHYECKOE TIOBBIMIEHHE MAEIOBOH (ITPOH3BOICTBEHHOM)
KBalH(pHKALMH PaOOTHHUKOB W YPOBHS WX 3HAHHH, CO3/1aBaTh HEOOXOMUMBIE YCIOBHS A
COBMELIEHHs PA0OTHI ¢ O0YIECHHEM B YICOHBIX 3aBEICHHAX.

4.2.12. ObecneunBaTh OBITOBBIC HYIbI PAGOTHHKOB (CAHUTAPHO-OBITOBBIE TIOMEIIEHH,
YCIIOBHS UL NIOJOIPEBA IKINKM BO BpeMs o0emeHHoro mepepbBa (CBU-meun)), cBszaHHBIE ¢
HCIIOTTHEHHEM MMH TPYIOBBIX 00I3aHHOCTEH,

4.2.13. OcymecTBIaTh 00A3aTENBHOE COLMATBHOE CTpaxoBaHue PabOTHHKOB B MOPSAIKE,
YCTaHOBJIEHHOM (peIepanbHBIMU 3aKOHAMH,

4.2.14. Ilpu yxome PaboTHHKA B OTIYCK 00ECIIEUHBATE BBIAAUY - OTITYCKHBIX HE IIO3IHEE,
YeM 332 TPH IHA [0 HAyala OTILyCKA HE3aBHCHMO OT MECAIA, 33 KOTOPbHIH BBHILIAYHBAETCS
3apaboTHAS 11aTa.

4.2.15. HcnomHATH HHbIE 00s13aHHOCTH, MIPETYCMOTPEHHEIE TPYLOBBIM
3aKOHOIATENLCTBOM Poccuiicko Denepariui.

4.2.16. Paboropatens noOPOBOIBHO IPHHUMAET Ha ceOst 00s13aTeNnbCTBA:

- CHPaBEUIHBO MPHMEHATh MEPBl TMOOLIPEHHA K OTIHYHMBIOHMCS PaboTHHWKAM H
AHCUHIITHHAPHOTO B3bICKAHMA K PaboTHUKAM, HAPYIIAIONHM JHCLUHUIUIHHY TPY A4,

- cmocobcTBoBaTh  PaboTHHMKAM B MOBBILIEHHM HMH  CBOEM  KBanH(HKALMH,
COBEPUIEHCTBOBAHHH MTPO(ECCHOHATBHEIX HABBIKOB;

- CTPOHMTH B3AMMOOTHOINEHMS ¢ Pa0OTHHKAMH HAa OCHOBE YBAXCHHA K IIpaBam,
HHIWBH/IYaTbHOCTH M LEHHOCTH KakIoTo PabOTHHKA [y TEM €ro MOOIIPeHHs;

- CrocoOCTBOBATH CO3JAHUIO 3J0POBOH, TBOPUECKOM H MOPAIBHO-MCHXOTOTHYECKOH
00DCTAHOBKH, 3aMHTEPECOBAHHOCTH PadorHukoB B ycmexe paborst AHO I[CO «Tapuua» B
LENOM;

- BHUMATEJIEHO OTHOCHTHLCA K HykaaM PaGOTHHKOB;

- [POBOJUTE MEPOTIPHATHSA, HAIPABJICHHBIE HA TOBBIOICHHE S(P(EKTHBHOCTH TpPy/a,
3auHTepecoBaHHOCTH PabornukoB B passutun AHO IICO «Tapuma», K YKDPEIUIEHHEO
CTaOMIIBHOTO MOJIOKEHHS H YCTONUMBOM (GMHAHCOBOH MeSTeIBHOCTH.



5. PaGouee Bpemsi

5.1. Pabouee Bpems - BpeMs, B TCUCHHE KOTOporo PaGoTHuK B cooTeTCTBUH ¢ lIpaBumamu
BHYTPEHHETO TPYAOBOTO PACTIOPAJIKA W YCIOBHAMH TPYIOBOTO JOTOBOPA HOILKEH MCIIOIHITH
TPYIOBBIC OOS3aHHOCTH, @ TAKXKE MHBIE IEPHOJAbl BPEMEHH, KOTOPHIE B COOTBETCTBHH C
3AKOHOJATEIBCTBOM OTHOCATCA K padoueMy Bpemenn (¢T. 91 TK POD).

PaboTomatens 00A3aH BECTH yYeT BPEMEHHM, (AKTHUYECKH OTPAOOTAHHOTG® KaMKIbIM
PaGoTHHKOM.

5.2.B COOTBETCTBHM ¢ HeHCTBYHOIUM 3akoHOmatTesbersoM it Paboraukos AHO LICO
«TapuHa» yCTAHABIMBAETCA HOpPMaNbHAsd IPOAOIDKUTCIBHOCTE pAbOYEro BPEMEHH -
MATHIHEBHAS padoyas HeMeNns ¢ JBYMsS BBIXOAHBIMM HIHAMH - CyOOOTOH M BOCKDECEHBEM H
MTPOJIO/KUTETPHOCTRI) €KeIHEBHOH paboThl paBHOM 7 yacam 12 MHHyTaMm.

5.3. Bpems Havyana B OKOHYAaHHSA padOTHL, MPOAOIIKHTEIBHOCTD MEPEPBIBA A7 OTABIXA H
MUTAHHUS YCTAHABIMBAETCA!

Hauao pabotsl 08 gyacos 00 MuHYT
[TponOIGKHTENBHOCTE TIEPEPBIBA HA C 12 gacos 00 mumyr nmo 13
oben 1 wac (HEOMIAYMBAEMBIM H HE yacos 00 muHyT
BKJIIOUAEMbBIH B pabouee BpeMsi)
Oxonuanue paboTsl 16 yacos 12MuHYT

5.4. Bpems, 3aTpaueHHOE HA JOPOry K padodeMy MECTY M Ha IIOATOTOBKY K Ha4ay
pabOTHI, HE BXOIHUT B YYET PadOYEro BPEMEHH.

5.5.0t1cuer paboyero BPEMEHH HAYMHAETCS C MOMEHTA, korga PaOOTHHK NPHCTYIHMII K
paborte.

5.6.K momeHTy OxOH4aHHs pabouero BpemeHH PaOOTHHK JIOJ/DKEH HaXONUThCA Ha
pabouem MecTe.

5.7.0 pexume pabodyero BpeMeHH pPAOOTHHKM W3BEINAIOTCS TPH TIpHEMEe Ha padoTy
PaboTonaTenem.

5.8.TIpu HesiBKe Ha PalOTy MO YBAKHTENBHOH INpuuyuHe PaOOTHHK 00s3aH H3BECTUTH 00
3TOM PYKOBOJCTBO 3a0/TAarOBPEMEHHO, TUPEKTOP 00A3aH NMPHHATH MEPBI K 3aMEHE €r0 IPYyIHM
PabOTHUKOM.

5.9.Tlo cornamenuto mMexay PabotHukom u PaboTomaTeneM MOTYT YCTAHABIMBATBCSA KaK
pu npremMe Ha paboTy, TaK W BIIOCIEICTBHU HEMOIHBIM paboyuiil JeHbh HIH HEemoIHas padodas
HeJens.

5.10. lupexrop 00s3aH OPraHH30BaTh YUYET BEIXOA Ha paboTy M yXoa ¢ paboTsl B Tademe
yueTa paboyero BpeMeHH.

5.11. Ceepxypounsle  paOOTB, Kak TIpaBWUIO, He Jomyckarorcd. llpumenenwne
CBEPXYPOYHBIX PaOOT MOMKET MPOU3BOJHTHCA B HCKIFOUHTENBHBIX CIIyJasX, MPeXyCMOTPEHHBIX
NEUCTBYIOITHUM 3aKOHOJATENBCTBOM. [IpuBIcUEHHE K CBEPXYPOUHBIM padoTaM MPOM3BOAMUTCS
PaboTtogarenem ¢ MUCHMEHHOTO corytacust PaboTHuka.

5.12. IlpuBneuenue k paboTe B BHIXOJHBIE U IIPa3AHUYHbIE HEPAOOUUE JIHU JOIyCKACTCH C
ITUCBMEHHOTO cornacus PaOoTHHKaA, MO MHCBMEHHOMY pacriopspkeHuro Paboromatens, B
CITyYasX, TIPETYCMOTPEHHBIX 3aKOHOIATEIHCTBOM.

5.13. 3anpemaeTcsa B pabodee BpeMsi:

® OTBIIEKATh PA0OTHHKOB OT HX HEMOCPEICTBEHHON PaOOTHI, BBI3bIBATH HJIM CHUMATh HX
¢ palOThl [ BBUIOMHEHHA OOINECTBEHHBIX O0A3AHHOCTEH M IIPOBENECHHA pAa3zHOTO poja
MEPOTIPHATHH, HE CBI3AHHBIX C MPOU3BOJACTBEHHOH NEATENBHOCTHIO;

® CO3BIBATH COOpaHMs, 3aCEaHHUA M BCAKOTO POAA COBENIAHMA MO JIMIHBIM JETaM.



6. Bpemsi oTabIxa

6.1. Kpome oTmbixa B HepabouMe IMPa3HUYHbBIE W BBHIXOAHBIE THH PaGOTHHKY €KETOXHO
IPEAOCTABIIATHCA OIIAYHBAEMBIH OTITYCK.

Exeronneiii  OCHOBHOH  OIUIAYMBAEMBIH  OTHYCK  IIPEJOCTaBIACTCH  PaboTHuKaMm
IPOJOIDKUTETFHOCTBIO 28 KaNeHIAPHBIX [JHEH W 8 KajneHOApHBIX JIHEH JIOLIOTHATEIBHOTO
OTIYCKA yCTaHOBICHHOTO 110 Pecnybmuke Xakacus.

6.2. 1lpaB0 Ha HCIOTB30BAHME OTIyCKA 34 MEPBBIA TOJ BO3HHKAET Y PaboTtHuKa 110
HCTEYEHHH 6 MECALIEB €0 HEMPEPLIBHOM PabOTHI B OPraHHU3ALHH.

0.3. OuepeAHOCTD IPENOCTABNIEHHs OIIAUYHBAEMBIX OTILYCKOB OMNpPECIACTCA €KErOIHO B
COOTBETCTBHH C TPA(HKOM OTITYCKOB, yTBepakaaembiM aupextopom AHO 1ICO «Tapuma» 10
15 nexabps TeKymero roja.

[lpu cocraBnenus rpauka OTIYCKOB MAOIDKHBI OBITH YYTEHBI MHTEPECH] KAK
PaboTonaTtend, OTBEYAIOINEr0 34 PUTMHYHOCTE PabOTHI KOMIEKTHBA, TAK M MOMKETAHHUS
Pabotsukos. Ha ocHOBe HHIMBHOYyanmbHBIX coOecemoBanmii ¢ 1 aekabpa mo 10 mexaGps
TOTOBSITCS MPOEKTHI IPAQUKOB OTIYCKOB MMOAPA3[CNEHHH HA OyXyNIMi roja, B KOTOPHIX
OMPEAE/IAETCS OUEPEAHOCTE MCIONB30BAHUS OTIYCKOB PabOTHHKAMH B TIPE/ICTOSAIIEM TOAY.
[lomroe odopmaenne cBogHOrOo rpadHka OTIYCKOB IPOM3BOAMTCA  CIICITHATHCTOM,
OTBETCTBCHHBIM 38 KaJPOBOE ACTOTIPOHU3BOACTEO.

6.4. O BpeMeHH Hauaga OYEPETHOTO OTIyCKa PabOTHHK MOIDKEH OBITH H3BEIEH HE
IO3IHee, 4eM 33 2 Helnenw A0 ero Hadama. llo cormamenmio Mexkny PabGoTHukoM H
Paborozarenem exeromHbIH OMNAYMBAEMBIA OTIIyCK MOMKET OBITh pasieNeH Ha 9acTH, IPH
ITOM XOTs ObI OJJHA H3 ETO YaCTCH He H0JUKHA ObITh MeHee 14 Heit.

6.5. Ilo cormacosanuro ¢ Paboronarenem PaboTHHKY MO MUCEMEHHOMY 3aSBIECHHIO MOMKET
OBITh HPEIOCTABNIEH CKETONHBIH OIIAYMBACMBIA OTIyCK BHE rpaduka OTMYCKOB. IIpu 3TOM
3aBJICHAE JOIDKHO OBITH TomaHo PaboTomaTento He mosiHee MaTH pabodYMX MHEH O JATEL
HACTYIJICHHA MNPEAIONaraeMoro. OTIYCKa, B MPOTUBHOM ciyyae Paboromarens He CMOMKET
BBIIIOJIHATE 0OSA3aTENBCTE 110 BRIIIATE OTIYCKHBIX HE MEHEE YeM 3@ TPHU JHA 0 HAYANA OTIyCKa
M MX BbIIUIATA Oy AT MPOH3BENCHA B IHH BBIUIATHI 3apabOTHOIM IIATHI.

6.6. Kaxciomy PaboTHHKY MOMET IPeIOCTaBIATHCS OTNYCK 0€3 COXpaHeHHs 3apaboTHOMH
TJIAThl, [0 CEMECHHBIM OOCTOATENLCTBAM M IOPYTHM VB@KHTENLHBIM HPHYMHAM IO HX
3asBneHuAM. I1pofOIEKUTEIPHOCTE NAHHOTO OTIYCKA ONPEAEACTCS [0 COINIAIIEHHI) MEKTY
paboraikom u Paboromaremem. B mo6oii MoMeHT PaGOTHUMK MOXET MpepBaTh OTIYCK Oe3
COXpaHeHUs 3apaOOTHOMH IUTATHL, TpeayTpeus 06 stoM PaboTomaTens.

7. Onnara tpyaa

7.1. 3apaboTHas TmaTa Kaxmoro PaboTHHKA 3aBHCUT OT CIIOKHOCTH BBIOTHAEMOH paboThi,
KOJTHIECTBA M KA4ECTBA 3aTPAYCHHOTO IPY 1A M MAKCHMA/IbHBIM PA3MEPOM HE OIPAHHUYHBAETCA.

7.2. 3apaboTHas nnara BEIUTAYHBACTCS PaOOTHHKAM He peke, YeM KayKIbIe TOJIMECSILIA.

7.3. Ilepsas BeimIaTa OPOM3BOANTCA 30 YMCIIAa TEKYIIETO MECAlA; BTopas (OKOHYATEIbHAS
BBIIIATA TI0 HTOraM OTYCTHOTO MECALA) BBIIATA 15 umciia Cleayromero 3a oTpabOTaHHBIM
mecAneM. [Ipu coBnaneHww THA BBIUIATBI ¢ BBIXOJHBIM HJIM HEPAOOUMM MPA3IHHYHBIM JHEM
BBILIATA 3apPA0OTHOM ILIATEl POU3BOHTCA HAKAHYHE TOTO JTHA.

7.4, 10-ro uyMcna KaXIOro MecsAla KaXIOMy PabOTHMKY NOGKEH BBLIABATHCS PACUCTHBIN
JIMCTOK, B KOTOPOM OTPAXKACTCs MH(OPMALHMA O HAYHCIEHHOH 3apaboTHOM IUIaTe, pasMepsl H
OCHOBAHHsA MPOW3BEACHHBIX YHEP:KAHMH M 00lias JeHEKHAS CyMMa, IMOTEKAIAas BBIILIATE.
3apaboTHas mnaTa, BKIFOYAS BBIUIATHI CTHMYJIMPYIONIETO XapakTepa, BhILIAUMBACTCS Iy TeM
[IEPEUHCTICHHUA JIEHEMKHbIX CPEACTB HA CHET PAOOTHHMKA OTKDPBITBIH B KPETUTHOM YYPENKIEHMH.
3apaloTHast maTa 3a BPeMs OTIYCKA BHILIAYMBACTCS HE IO3JHEE, YeM 3a TPH JHSA 4O HAYana
OTITYCKA.



8. Ioowpenue 3a ycnexu B paGore

8.1.3a  00pasLoBOE  BBIIOJIHEHHE  JOMKHOCTHBIX  O0f3aHHOCTEHM,  [OBBIIEHHE
TIPOU3BOAUTENPHOCTH — TPYJd, YIY4YIIEHHMA  KayecTBA IPOAYKIHH, MPOIOILKHTEILHYTO
Oesynpeunyio paboTy, HOBATOPCTBO B TPYIE M 34 JIPYTHE NOCTINKEHUS B paboTe NMPHMEHHIOTCH
CIIEIYFOTIME TIOOTPEHUS:

e  0o0bBsaBNEHHE OIATOMAPHOCTH;

® BblAd4a IMPEMHH,

®  HArpaKICHHE LECHHBIM MTOJAPKOM,

e Harpaxkacuue [loueTHOH rpamMoTON;

8.2. IToompenusa oQOpMIAIOTCA MPHKA30M (pacrmopskeHueM) PadoTomaTens H J0BOMATCH
no csenenus PaborHuka. B npukase (pacmopsikeHHH) YCTAHABIHBAETCS, 32 KAKHE HMMEHHO
yCTeXH B pabore noompsercs PabOTHHK, a TakKe YKa3bIBACTCS KOHKPETHAS MEPA MOOIIPEHHS.

8.3. PaOOTHUKH, YCIIEIIHO H AOOPOCOBECTHO BBIMOMHAIOMHE TPYIAOBBIE O0013aHHOCTH,
HMEIOT IMMPCHUMYINECCTBO IIPH HA3HAYCHHUW HAa BBIICCTOAILYIO JIOJDKHOCTE M IIOBBIIIEHHE
KBATH(DHKATHH,

8.4. Mepbl MOOMmIPEHMA HE IPHMEHAITCH K PaOOTHHKY B TEUCHHE TOIHYHOIO CPOKA
AEHCTBHS HAJIOMKEHHOIO HA HETO JHUCIHIUTHHAPHOTO B3BICKAHHS.

9. B3bickaHue 32 HAPYLUEHHS] TPYIOBOH AMCUHIIMHBI

9.1. Hapymense TpymoBOH MUCIHMIUTHHEL, T.€. HEHCIIONHEHHE WMIM HEHAIEKAIIEe
HCIIOJIHEHHE IO BMHE PabOTHHMKA BO3NOKEHHBIX HA HETO TPYAOBBIX OOS3aHHOCTEH, 4 TAKKE
HAPYWICHWE HACTOAINMX IPAaBHI, JOJDKHOCTHBIX HHCTPYKIMH, TOJOKEHHH, TIPHKA30B
(pacropsKeHHE), BIEUET 38 COO0M HATIOKEHHE MUCIUIIMHAPHOTO B3BICKAHHUS,

9.2. 3a coBepmIEHHE JWCHUILIHHAPHOTO NPOCTYNKa PaboTomarells MMEET IPaBO
NPUHHEMATh OJTHY U3 CIIEAYIOIINX MEpP AMCLHILTHHAPHOTO B3BICKAHM:

® 3aMEYaHHE;

® BBEICOBOP;

® YBOIBHEHHE M0 COOTBETCTBYIOIIHM OCHOBAHHAM.

Hapsany ¢ BbllIenepeyHCIEHHBIMH MEPAMH JAHCLMIUTHHAPHOTO - B3BICKAHHA, PaboTHHK
TEPAET NNPABO HA TTONYUEHHE YACTHYHO HJIH NOJTHOCTEHI) MPEMHH 38 TEKYIIHH MECHLl,

YBONBHEHHE B KAYECTBE JUCUMIUTHHAPHOTO B3BICKAHUS MOKET OBITH PHMEHEHO:

® 33 HEOJHOKPATHOE HEHCIONHEeHHe PaboTHUKOM 0e3 yBaXKHTETBHBIX MPHYHH TPYI0BBIX
00:13aHHOCTEH, BO3TMOKEHHBIX HAa HEIO0 TPYAOBBIM JOTOBOPOM M IPABHJIAMH BHYTPEHHETO
TPYIOBOTO PACIIOPSLIKA, ECITH OH HMEET JHCIHIUIHHAPHOE B3bICKAHHE;

° 3a rpy0OE OJHOKPATHOE HAPYLIEHHE PaO0THHKOM TPYAOBBIX 0DA3aHHOCTEH:

e MPOTYJNIA, TO €CTh OTCYTCTBHs Ha paboueM MecTe 0e3 YBaKHTEIBHBIX TPHYHH B TEYEHHE
BCero pabouero aHA (CMEHBI), HE3aBUCHMO OT €0 (€€) MPOAOKUTENBHOCTH, a TAKKE B CIIydae
OTCYTCTBUA Ha paboueM MecTe 0e3 YBAXKHTEIBHBIX NMPHYHH OOJICE YETHIPEX YACOB MOAPSI B
TeueHHe padoyero aHs (CMEHBI);

° MOsBICHUA paboTHHKa Ha padoTe (Ha cBoeM pabouem mecte MHOO HA TEPPHTOPHH
Opranv3andy - paboTomaTens MM O00BEeKTa, Ile MO MOpyYeHWIo padoromarens pabOTHHUK
JOJGKEH BBITIONHATE TPYAOBYH0 (DYHKIIMIO) B COCTOSHHM aJIKOTONBHOIO, HAPKOTHYECKOTO HIIH
HHOI'O TOKCHUECKOTO OMbSHEHHS

© COBEPILIEHHS MO MECTY PabOThl XHIIEHHA (B TOM YHCIIC MEIKOIQ) 4y’KOTO HMYIIECTEA,
PACTPATHI, YMBIIIICHHOTO €r0 YHHUTOKEHHS HIH HOBPEKACHHS, YCTAHOBJICHHbIX BCTYIIMBIIUM
B 3aKOHHYO CHITY TIDHIOBOPOM Cy/Ia HITH TIOCTAHOBJIEHHEM CY/IbH, OPraHa, JOIKHOCTHOIO JIHLA,
YTIOJTHOMOYEHHBIX PACCMATPHBATh J€Ja 00 aAMUHHUCTPATHBHEIX IIPABOHAPYIIEHHIX;

® YCTAHOBIICHHOIO KOMMCCHEH IO OXPaHE TPyJa HIH YIOTHOMOUYCHHBIM 110 OXpaHe TPyAa
HApyHIEHHS pabOTHHKOM TPEOOBAHHH OXPAHBI TPY/a, €CIIM 3TO HAPYIIEHHE TTOBIEKIO 33 COO0MH
TOKKHE NOCHIENCTBHA (HECUACTHBIH Cilyuall HA TPOH3BOACTBE, aBapHs, karactpoda) IHOO



3aBEIOMO CO3MABAIIO PEANbHYIO yIPO3Y HACTYTUICHHUS TAKHUX TOCIEACTBHIA

® PASTVIAIICHUA  OXPAHACMOHM 3aKOHOM TaMHBI (rOCYJapCTBEHHOI, KOMMEPUYECKOH,
CI1y’KEOHOH M HHOM), CTaBLIEH W3BECTHOMN PabOTHHKY B CBSI3H ¢ HCITOJHEHHEM UM TPY/I0BBIX
0053aHHOCTEH, B TOM YHCITE PasryIalieHHs TICPCOHATBHBIX JAHHBIX APYToro PabGoTHuHKa,

® COBCPLICHHA BHHOBHBIX JEHCTBHH PabOTHHKOM, HEIIOCPENCTBEMHO 06CIYKUBAFOTIHM
JICHOKHBIC HITH TOBAPHBIE LCHHOCTH, €CITH STH ACHCTBHS JAl0T OCHOBAHHME JUTS YIPATHI JOBEPUS
K HEMY CO CTOpOHBI Paboromarens; -

® B APYTHX CllyqasX, yCTaHOBIEHHBIX TpynosbiM KomexcoM PD u uHBIMH (henepansHbiMu
3aKOHAMH.

9.3. JIUCUMIIITHHAPHBIC B3BICKAHHS HATATAIOTCS PYKOBOJIHTCIIEM OPTaHHU3ALHH.

QakT OOHAPY)KCHHSA IMCIFIITHHAPHOIO TIPOCTYTIKA H3JIaTaeTCA JIHIIOM, BBITBHUBIIEM
MPOCTYTOK, B NOKIATHOH 3alKCKe, aApecoBaHHOM mupekTopy AHO LCO «Tapuna». o
HAJIOACHNA B3bICKAHHSA JOJDKHBIL OBITH ITHCBMEHHO 3aTPe00BaHBI 0OBACHEHHA OT HAapPYIIUTENEH
TPYAOBOH JMCUMIUTHHEL OOBACHUTEIbHBIE 3aITHCKH agpecyrores aupextopy AHO IICO
«Tapuna». TekcThl OOBACHHTETBHBIX 3AMUCOK JOMKHBL OBITH yOeIMTEIbHBIMH, CONEPIKATH
HCOTPOBEPIKUMEIE TOKA3aTeNhCTBA. OOBACHUTEbHAS 3aMHCKa 0DOPMITIETCS Ha IIPOCTOM JTHCTE
OymMarH, Ha KOTOPOM JO/DKHBI OBITH CIICAYIOIME DPCKBH3UTBL aJpecaT, HAUMEHOBAHHE
MOKYMEHTa, TEKCT, JATa COCTABIEHHA, ITOAITHC.

9.4. Ecnu PaboTHUK OTKa3ancs oT maun OOBSICHEHHUH, 3TOT IIOCTYTIOK HE OCBOOOMKIAET €ro
OT OTBETCTBEHHOCTH. B cimyvae oTkasa PaboTuuka naTs OOBACHEHHE, NOKEH OBITH COCTABIEH
COOTBETCTBYHOLIHH AKT.

JMCIMIUIMHAPHEIE  B3BICKAHMA NPHMCHAIOTCS  PaboTonarenem HETOCPEACTBEHHO 34
00HAPY>KEHHEM IIPOCTYIIKA, HO HE MO3IHEE OHOr0 MECAIA CO IHA €ro 00HAPYIKEHHA, He CUHUTAS
BpEeMeHH O0se3HH PaboTHHKA HITH NpeGhIBAHMS €T0 B OTITyCKE.

JMCUMIIMHAPHOE B3BICKAHHE HE MOKET ObITH TIPHMEHEHO MO3JHEC HIECTH MECALEB CO JIHS
C€r0 COBEPIICHHA, & IO PE3YNbTATAM PEBH3HH WIH MPOBEPKH (DHHAHCOBO - XO3AHCTBEHHON
ACATEIILHOCTH HITH ayIUTOPCKOH INPOBEPKM - MO3/HEE ABYX JIET CO HHSA €r0 COBEPUICHUS, B
YKa3aHHBIC CPOKH HE BKITFOUAETCS BPEMS POH3BOACTRA [0 YTOJIOBHOMY JEITy.

9.5. 3a KaxIBIH IUCHHTIIHHAPHDLA NPOCTYIOK MOKET OBITH MPHMEHEHO TONBKO OIHO
JHCUHIUTHHAPHOE B3hICKAHUE,

9.6. IlpH HATOMEHHH IHCUHINTHHAPHOTO B3BICKAHHS JAOJUKHO YYHTBIBATHCA TAKECTH
COBCPIICHHOrO TPOCTYIKA, OOCTOATENBCTBA, NPH KOTOPBIX OH COBEpUIEH, TPEAIIECTBYOIAS
paboTa u nosenexue PaboTHuKA.

9.7. O npuMeHeHHH AHCHHMILUTHHAPHOTrO B3bIcKaHuA mupekropoM AHO LICO «Tapmuan
H3AETCA IIPUKA3 (PACIOPKEHHE) U OOBABISETCH PaboTHHKY mox MoOAmHCH B TeueHwe Tpex
pabo4mx THEH CO DHS €ro M3/IaHus.

9.8. Ecnu B TeveHHe ToJa CO THST HANOKEHHSA B3BICKAHHT PaGOTHHK He OymeT, noaBeprayT
HOBOMY JMHMCLHIUTHHADHOMY B3BICKAHUIO, TO OH CUMTAETCS HE MMCEFOIIHM JHCLHTITHHAPHOTO
B3BICKAHH. ;

Paboroparems no wmcreuenms roma co mHs [PUMEHEHHS JUCUHITTHHAPHOTO B3bICKAHHS
MMCCT NpaBo  CHATh ero ¢ PaborHmka mno coOGCTBeHHON MHMIMATHEE, Mpoce0e  camoro
PabOTHUKA, XOHATANCTBY €T0 HEIIOCPEICTBEHHOIO PYKOBOJHTEIA.

10. OreercTBeHHOCTL PaGoTHUKA

10.1. PabOTHHK HECET OTBETCTBEHHOCTD:

10.1.1. 3a HapymieHue TPyLOBO#H JNUCIIHITITHHE TPOTY 1 (OTCYTCTBHE Ha pabouem MecTe 6e3
YBKHTE/ILHBIX MPUYMH OOJIEE YETHIPEX YACOB MOAPAML B TEUEHHE pabovero [Hs), CaMOBOIBHBIMH
yxox PaboTHuka B ouepenmHoi OTITYCK, CaMOBOJILHOE HCITOJIb30BAHHE JHEH OTIy/a, OCTABJICHHE
PaboOThl 0 HCTEYEHHS CPOYHOTO TPYZIOBOTO [0roBOpa; IOsBICHHE Ha paboTe (HA CBOeM



padouem Mmecre) B cocTOsHHM 4JIKOTOIBHOTO, HAPKOTHYECKOr0 WM HHOLO TOKCHYECKOTO
OIBAHCHHUA, KaK B paboyee BPEMS, Tak ¥ TIOCTE ero OKOHYAHHS,

10.1.2. 3a neucnonmenme wmwu HCHAIUICHKAIEE HCIONHEHHE TPYIOBbIX obs3anHOCTEH (B
TOM HHCIIE 33 OHOKpATHOE rpy6oe HApymeHue TPYZOBEIX 00A3aHHOCTEI).

10.13. 3a wmapymenwme TpeboBaHMi 1Mo oxpame TPYAA M TEXHHKH Oe30lACHOCTH
TPEOOBAHMI TTOKAPHOM GE30TIACHOCTH,

10.1.4. TIpenocrasnernue momrostsx JOKYMEHTOB.

10.2. Pabotauk  mHecer rtaxxe MATCPHATIEHYI0  OTBETCTBEHHOCTL 34 HMYILIECTBO
Paboropares, BBCPEHHOE eMy I OCYINECTBIEHMUS TPYAOBOH AEATEILHOCTH COTIACHO CTATHH
238, 241 Tpynosoro konexca Poccuiickoi Degepanum,

Ymepd, npuunneHHp Paboromaremo mm6o YMBIIUTEHHO, JIMOO B COCTOSHHH THOGOTO
BHIA ONBAHCHHUA, THOO B pesyrsraTe MPCCTYNHBIX NEHCTBHH, THOO He CBSI3AHHBE C
BBIIOTHEHUEM €0 JIOMKHOCTHBIX 00A3aHHOCTEH, BO3MeIaeTes B MOJIHOM 00BEMeE.

10.3. B cyuae coepmenus PaboTHukoM mpu BEITOMHEHUK AOJDKHOCTHBIX 00s3aHHOCTEH

11. OTBercTBenHOCTD PaGoronarens
Pabotonatens wecer otpercTBenHOCTS:
~3a8 HeBBILIATY PaboTHuky 3apaGoTroii IUTATRI, HE TIONYYEHHOH B pesyapTare:
HC3aKOHHOTO OTCTpaHeHHs PaBGoTHMKA oT PaboTEL €ero yBOMbHEHHS Wiy NICPEBOJA HA OPYTYIO

PaboTuuka Ha npeskueit pabore;

- 34 3A/ICPKKY BLIAYH PaboTHUKY TPy noBo Kumvkkx TIPH YBOJIbBHEHHH;

" BHECCHHA B TPYNOBYIO  KHEDKKy HCIPAaBUIBHOH HWIH  He COOTBETCTRYIOIIEH
34KOHOMATCIECTBY (DOPMYTHPOBKH UPHIHHBIL YBONbHEHUA PaboTHuxka;

- B APYTHX CIyYasX, mpelyCcMOTPEeHHbIX bemepansHEMY 3akoHaME K CTATBAMH 22, 234-
236 Tpynosoro kozexca Pocemiickoi Deneparmn.

12. 3akmouurensunie [0JI0KEeH U

12.1. Tlpasumna BHYTPEHHCTO TPY/0BOrO pacrmiopsiika BCTyNarOT B CHIIy ¢ MOMEHTa
YTBEPIKICHU uX mupextopom AHO [[CO «Tapunay.

12.2. Bee Bompocsl, ces3anHBE C H3MEHEHHEM H JOTIOIHEHHEM IPABHIT BHYTPEHHETO
IPYOBOIO  pacmopsiika, permarTes pabotonmatemem = MPEACTAX IPEACTABICHHEIX Tpas
TIPEly CMOTPEHHBIX AEHCTBYIOIIHM 38KOHOAATENTECTBOM,

12.3. leficreue mpasmn BHYTPEHHETO TPYIOBOrO pacropsigka PACTIDOCTPAHAETCA Ha Beex
PAbOTHHKOB He 3aBHCHMO OT CTa5KA padoThI M pexuma 3ansToCTH.

PaboTHHKH, mocTymaomHe Ha pabory B opramuzanmio, KOTOPEIE 00A3aHBI B MMOBCEIHEBHOMN
pabore cobmoaTe TIOPAMIOK, YCTAHOBIIEHHBIN IIPABHUITAMH,
12.5. OzHakomnenue PabOTHHKOB ¢ yenormaME HACTOAIINX TIPABHII MPOU3BOJUTCS MO

IlpaBunam BryTpensero TPYAOBOI0 pacropsaxa.
Pocniucs paBorwuka na mucre O3HAKOMIIEHHS O3HAYAET Er0 COIIacHe U 00s3aTeNnbCTRO
HCTIOTHEHHA.



